
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary 

This two day advanced training programme will enable you to manage CPD effectively in your 

school. You will look at the practicalities of being an effective trainer and develop techniques 

required to deliver high quality training. The course includes an assessment leading to 

Cambridge Education accreditation and the opportunity to provide training to other schools on 

behalf of Cambridge Education in the future. 

Programme                             Day 1 

9.00 Coffee and registration 

9.30 Welcome, introduction and you as a trainer 

10.45 Tea/coffee 

11.00  Teaching adults: strategies for delivering training to adults including dealing with reluctant 

learners 

12.30 Lunch 

13.30 Presentation skills: techniques and ideas for making courses lively & interesting 

14.45 Tea/coffee 

15.15 Preparing for your group presentation: developing your confidence and presentational skills 

                                                        Day 2 
9.00 Coffee, check–in and review of day 1 

9.45 Delivering your presentation 

10.45 Tea/coffee 

11.00 The full range of training techniques: the part training plays in 

CPD and how it can support your role in school 

12.30 Lunch 

13.30 Collaborative learning activities: using ideas from our professional learning communities 

pack and other Cambridge Education material 

14.30 Tea/coffee 
14.45 Round-up, reflection and questions  
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Please fax back to 01223 578501 or scan and send by email to info@camb-ed.com or post to: 

Education Improvement Services, Cambridge Education, Demeter House, Station Road, Cambridge, CB1 2RS. 

Alternatively, call us on 01223 463757 to order over the phone. 

Title:  

First Name:  

Last Name:  

Position in School:  

School Name:  

School Address: 

 

 

Postcode:  Telephone:  

Fax:  Email:  

Purchase Order Number:  

 
I would like to order the following: 

Order code: Description Quantity Price 

e.g. MCPAC e.g. Journey to Motivation resource e.g. 1  

    

    

    

    

    

Total 

(+VAT at current 

rate) 

£ 

For delegate courses, please complete the following: 

Name of delegate attending Position Delegate course Date Location 

     

     

     

     
 

 
Dietary/Disability Requirements: please confirm any special dietary or disability requirements below: 
…………………………………………………………………………………………………………………………………………..………………………… 
 
Mailing/Invoicing Address 
If you wish for any course correspondence and materials or your invoice to be mailed to a different address, please contact us. 
 
Booking and Cancellation Policy 
All bookings will be acknowledged in writing and will be invoiced within one week.  Payment is due immediately on receipt of invoice.  Details of the 
course location programme and course materials will be sent to you approximately one month prior to the start of the course.  If at this stage, the course 
seems unviable, or in the event of force majeure, Cambridge Education reserves the right to cancel or postpone the course. 
 
All cancellations must be sent in writing as soon as the applicant is aware that they are unable to attend.  If the cancellation is received 6 weeks (or 30 
working days) or more prior to the start of the training programme, cancellation will be free of charge.  If the cancellation is received between 6 weeks 
and two weeks (10 working days) prior to the start of the training programme a cancellation charge of 50% of the course fee will apply.  If the 
cancellation is received after this point or at any stage during the training programme a cancellation charge of 100% of the course fee will apply. 
 
I agree to the above booking and cancellation policy. 
 
Signed: ………………………………………………………….. Date: …………………..……………… 

Order Form 
Training the trainer 

REFERENCE NUMBER 


